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Manual de Usuario / User’s Guide
Portal de Reclutamiento On Line de Animayo 2021
Online Recruitment Page Animayo 2021

E= Te presentamos una guia rapida y facil para el uso del Portal de Reclutamiento On

line de Animayo 2021. Sigue las siguientes instrucciones y recomendaciones. El Portal
de Reclutamiento Animayo es una plataforma on line de contactos que permite mostrar
perfiles de buscadores de empleos y de ofertas de trabajo en empresas, pudiendo
establecer entrevistas entre demandantes y ofertadores. Mantente atento al portal para

aceptar o solicitar reuniones.

We present you a quick and easy user’s guide for the Animayo 2021 Online

Recruitment Portal. Follow the next instructions and recommendations. The Animayo
Recruitment Portal is an online contact platform that allows you to display profiles of job
seekers and job offers in companies, being able to establish interviews between

applicants and job providers. Stay tuned to the portal to accept or request meetings.
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¢Como se accede al evento? / How to access the event?

E= Desde Animayo te enviaremos un correo electrénico con un enlace para que

puedas acceder y actualizar tu perfil. Para ello, es fundamental que compruebes que el
correo electronico facilitado es el correcto, ya que sera ahi donde enviemos toda la

informacion y datos de acceso.

B® From Animayo we will send you an email with a link so that you can access and

update your profile. For this, it is essential that you check that the email provided is

correct, since it will be there where we send all the information and access data.

Pine
logo

Hello, Nazareth

You were added to PINE. Please, sign in to get access to
Recruitment Sessions Animayo 2021 event.

<:= Pincha aqui

Click here
Cheers,
PINE Team
PINE © 2021 PINE Events. All rights reserved

E=2 Una vez hayas pinchado en “GET ACCESS” deberas introducir una contrasefia que

deberas utilizar cada vez que entres al portal. También debes marcar la casilla de

aceptacion de la politica de privacidad.

B Once you have clicked on "GET ACCESS" you must enter a password that you must

use each time you enter the portal. You must also check the acceptance box for the

privacy policy.
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E=2 Con la cuenta ya creada, entraras en la pagina principal, que se llama LOBBY, en

esta pagina encontraras informacion general del evento y de sus participantes, por un
lado los ATTENDEES, los candidatos a empleo y por otro las COMPANIES, las

empresas reclutadoras.

B With the account already created, you will enter the main page, which is called

LOBBY, on this page you will find general information about the event and its
participants, on the one hand the ATTENDEES, the job candidates and personal profies
and on the other the COMPANIES, the recruiting companies.
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Find a job with Animaye!

One of main coals s to menage talert for
with tailor-made selection processes, with the suppert of talent recruiters from
neticnel end internatione! production companies énd stud.os. These
recruitments will allow participeting groduction companies (o offer spedific
jobs and gel in louch with Lalent who belong Lo the Animeyo Community
locking for work in animation, video games. VFX, VR and so on. For example,
the companies will be lboking for talent to work &5 riggers, pipeline
dovelopers, animators, 2D and 30 Layouts, production. C6 artiss, compositing
artist, act directar, art developers, cancept artists, character designers and VFX
artists, among many others.




E= Veras que tienes dos barras de herramientas o menus, uno lateral derecho, menu

lateralizara y otro en el margen superior izquierdo, menu superior.

B You will see that you have two toolbars or menus, one on the right side, side menu

and another in the upper left margin, top menu.

@ My Meetings
& Atencees
& Companies
O Sponsors

8  Attencee Cards
Find a job with Animayo!

Bookmarks
L One of Animayo's main goals is lo adequately manage talent for employment,
with tailor-made selection processes, with the support of talent recruiters from
= Notes national and international production companies and studios. These

recruitments will allow participating production companies to offer spedific
jobs and get in touch with talent who belong to the Animayo Community
looking for work in animation. video games, VFX. VR and so on. For example.
the companies will be looking for talent to work as riggers, pipeline
developers, animators, 20 and 3D Layouts, ion, CG artist.
arust, art director, art developers, concept artists, character designers and VFX
artists, among many others.




¢ Como actualizo mi perfil? / How to update my profile

E= Lo primero que debes hacer es actualizar tu perfil, recuerda que el perfil te llegara

pre-creado por parte de la organizacion, solo deberas anadir informacién adicional que
pueda ser relevante de cara a las empresas a participar. Para modificar tu perfil
deberas ir al ultimo icono de la derecha del menu superior. Al pinchar se desplegara un

nuevo menu, pincha en la primera opcién MY PROFILE.

B The first thing you should do is update your profile, remember that the profile will

come to you pre-created by the organization, you will only have to add additional
information that may be relevant for the companies. To modify your profile you must go
to the last icon on the right of the upper menu. When clicking, a new menu will be
displayed, click on the first option MY PROFILE.

o M Q O

’ Nazarcth Lezcano
& J My Profile

) EventSettings

Altendee App

Host Your Event

Theme
Preferences
Help Center
Privacy Policy

Log out




E=2 Al pulsar en “My profile” podras ver los datos que hemos pre-creado pero la

mayoria de los campos estan sin crear, pulsa EDIT en el margen superior derecho para
completarlos.
B By clicking on my profile you will see the data that we have pre-created but keep in

mind that you will have to fill mostly all fields. Press EDIT in the upper right margin to

complete them.

< PING My Profilo

E=2 Una vez hayas pulsado en editar podras completar todos los datos, subir tu foto y

archivos como reels o presentaciones (ultimo campo). Importante, una vez hayas

completado todo los campos por favor, clica en el botén de SAVE para guardarlos.
B Once you have clicked on EDIT, you will be able to complete all the data, upload

your photo and files as reels or presentations (last field). Important, once you have

completed all the fields please click on the SAVE button to save them.

< PINCG 1y Profie




E=2 Ahora que ya tienes actualizado tu perfil, podras comenzar la busqueda de

empresas, para ello vuelve a la pagina principal LOBBY. Desde alli podras ir viendo
una a una las compafias reclutadoras y los perfiles demandados, solo tienes que ir

pinchando sobre ellas.

Now that you have updated your profile, you can start the search for companies, to

do this, go back to the main LOBBY page. From there you will be able to see the

recruiting companies and the demanded profiles one by one, you just have to click on

them.

Recruitment Sessions
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@ My Meetings
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Find a job with Animayo!

B Atendee Cards

M Bookmarks . . .
One of Animayo's main goals is to adequately manage talent for employment,
with tailor-made selection processes, with the support of talent recruiters from
= Notes national and International production companies and studios. These
recruitments will allow participating production companies 1o offer specific
i@ My Schedule jobs and get in touch with talent who belong to the Animayo Community
looking for work In animation, videc games, VFX, VR and so on. For example,
pine the companies will be looking for talent 1o work as riggers, pipeline
i » developers, animators, 20 and 3D Layouts. production, CG artist. compositing




¢Como creo mi ATTENDEE CARD? / How to make my
ATTENDEE CARD

E=2 Cada participante ya sea reclutador o candidato debe tener una tarjeta de visita

para que pueda ser consultado por todos los participantes. Estas tarjetas estan
disponibles en la pestafia ATTENDEE CARDS del menu lateral. Desde las ATTENDEE
CARDS podras acceder de manera rapida a los participantes e incluso solicitar

reuniones.
B Each participant, whether recruiter or candidate, must have a business card so that

it can be consulted by all attendees. These cards are available in the ATTENDEE
CARDS tab of the side menu. From the ATTENDEE CARDS you can quickly access the

participants and even request for meetings.

Recruitment Sessions Animayo 2021

@ EventChat
& My Meetings
& Atendees
@ Companies

© Sponsors

e
| WE ARE HIRING!
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M Bookmarks ]\ n | S n
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E= Para crear tu ATTENDEE CARDS pulsa el + en la barra superior, se desplegara un

formulario para rellenar y subir archivos, cuando lo hayas completado pulsa SUBMIT

para guardar los cambios.

B To create your ATTENDEE CARDS, click on the top bar, a form will be displayed to

fill in and upload files. Once you have completed it, click SUBMIT to save the changes.

Lobby

Event Chat

My Meetings

Attendees

Companies

Create event card

1
| WE ARE HIRING!"

e L’ 5 01‘ ool
Y

Diana Quintero
‘.;\A '  Animeyo
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¢ Como solicito una reunién? / How to request a meeting

E= Una vez hayas revisado las compafiias y tu perfil este correctamente subido puedes

comenzar a solicitar reuniones, en el menu lateral pincha en COMPANIES, en esta
pestafa se te desplegaran las empresas, pincha sobre le empresa a la que quieras
solicitar una reunion para que se despliegue la informacién sobre la misma, selecciona
su reclutador y comprueba su agenda, si tiene huecos libres podras pedirle una cita, si
ves que no hay ninguno, no pasa nada, revisa cada cierto tiempo que vaya liberando su
agenda. Recuerda que puedes solicitar reuniones también desde las ATTENDEE
CARDS de manera rapida.

B Once you have reviewed the companies and your profile is correctly uploaded, you

can start requesting meetings, in the side menu click on COMPANIES. On this tab, the
companies will be displayed, click on the company you want to request a meeting to
see all the information. Once the information is displayed, select the recruiter and check
the schedule, if the recruiter has have free slots you can ask for an appointment. If
there’s none free slots, do not worry, check it again as many times you want to check if
any slot gets free. Remember that you can request meetings also from the ATTENDEE
CARDS quickly.

12
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E=2 La compaiia recibira un email con la solicitud de reunién, recibiras un email

(recuerda al email vinculado a la cuenta), una vez acepten la reunién.

B The company will receive an email with the meeting request, you will receive an

email (remember the email linked to the account), once they accept the meeting.

)

Hello, Nazareth

Your meeting request was confirmed by:
L\i ¢!
Lne

Diana Quintero
Animayo

WHEN

.00, 28 Oct, 2021
WHERE

Online Meeting
MESSACE

Me gustaria poder tener una reunion con usted y mostrarles
mi curriculo.

Have a great meeting!

Cheers
PINE Team

PING o202 PiNe Evercs Al i

E2 Si la compafia acepta la reunion, estd se agendara en la pestafia de MY

SCHEDULE.

B If the company accepts the meeting, it will be scheduled in the MY SCHEDULE tab.

L
e
-

Recruitment Sessions Animayo 2021 I m Schedule Q

Q= =

Event Chat

My Meelings

Attendees

Companies

Sponsors

Attendee Cards

Bookmarks

Notes

Porscral mogting

My Schedule

14



E=2 Si la compafiia declina la reunion, en la opcion WHY podras ver el motivo si la

compaiiia lo ha incluido.

BI® If the company declines the meeting, in the WHY option you can see the reason if

the company decided to share it with you.

n

Hello, Nazareth

Your meeting was canceled.

‘L‘\,’g e‘t

Diana Quintero
Animayo

WHEN

10:40, 28 Oct, 2021

WHERE

Online Meeting

WHY

Your profile is not suitable.

MY AGENDA

Cheers,
PINE Team

ﬂiﬂ@ 2021 PINE Events. All rights reserved

15



¢ Como acepto una reunion? / How to accept a meeting?

E=2 Cuando una compaiiia te solicite una reunién recibiras un email (al email que tengas

vinculada la cuenta). Acude a tu agenda en el programa para confirmar o declinar la
reunién, puedes hacerlo directamente desde el email pinchando en el botén MY
AGENDA o entrando en la plataforma con tu cuenta y pinchando MY MEETING en el

menu lateral.
B When a company requests a meeting, you will receive an email (to the email that you

have linked to the account). Go to your agenda in the program to confirm or decline the
meeting, you can do it directly from the email by clicking on the MY AGENDA button or
by entering the platform with your account and clicking MY MEETING in the side menu.

P MEETING REQUESTED

Hello, Nazareth

You've got a meeting request from:

Ja ol
A
Diana Quintero

WHEN

10:00, 28 Oct, 2021

WHERE

Online Meeting

MESSAGE

Probando

Please, review your schedule and take action on this request.

MY AGENDA

Cheers,

PINE Team

piNne 2021 PINE Events. All rights reserved
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E= La reunion permanece sin concertar mientras no la aceptes o declines, es importa

que una vez recibas un aviso de reunion la aceptes lo antes posible, para ello debes ir
a MY MEETINGS, alli veras la reunion como pendiente, pincha sobre los tres puntos

del lateral derecho y podras aceptarla o declinarla.
B The meeting remains unconfirmed as long as you do not accept or decline it, it is

important that once you receive a meeting notice you accept it as soon as possible, for
this you must go to MY MEETINGS, there you will see the meeting as pending, click on

the three points on the side right and you can accept or decline it.

Recruitment Sessions I"’M"" Q = IO [ Je] @I
Animayo 2021
0= O=
A ——
1000  Fecune e
2% Lobby
[ o i 2™ ® rrscune LR I
Q@ EventChat
10:40 Freetime + ) .
e My Meetings
100 Free ume + o
& Attendees
1:20 Lvrkeing + -
@ Companies
1:40 Fustine .
O Sponsors
12:00 Free ume ¥ oo
B  Attendee Cards o
12:20 Frecume PR
M Bookmarks
12:40 Froe tine +
= Notes
DRI +
Recruitment Sessions
Animayo 2021
L= e
2% Lobby
@ EventChat
e My Meetings
@ Allendees
@ Companies
O  Sponsors
B Attendee Cards
M Bookmarks
=  Notes
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E= Si aceptas la reunion esta se agendara en la pestafia de MY SCHEDULE.

B If you accept the meeting, it will be scheduled in the MY SCHEDULE tab.

Recruitment Sessions Animayo 2021 My Schedule Q = O M Q ®
@ EventChat ocTonh s 2

& My Meetings 10:20 Fsrabgmsarkc sl Disma Oumtero

& Attendees

@ Companies
O Sponsors

B Attendee Cards

Bockmarks

Notes

n

=
e My Schedule
pine

WE RE
HIRING
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Uso del EVENT CHAT y mensajes / EVENT CHAT and

Messages

E= Durante el evento deberas estar atento al EVENT CHAT para ver comunicaciones

oficiales. Podras usarlo, siempre y cuando sea de manera responsable.

B During the event you should pay attention to the EVENT CHAT to see official

communications. You can use it, as long as it is responsibly.

Recruitment Sessions
Animayo 2021

e ®» % o 9

2221 221

evewr e

Lobby

My Meetings
Attendees
Companies
Sponsors

Attendee Cards

Bookmarks

Notes

Main Chat Room

tienes un nuevo mensaje.

Today #1 1219

@ o A Q ©
Event Chat

@ Main Chat Room
Good moming, & place h..

Good moming. a place has been
released for a meeting with Summit
Animayo.

©d

En el menu superior veras un icono de didlogo, cuando veas un punto rojo es que

B In the top menu you will see a dialog icon. If you see a red dot, you have a new

message.

Q) @

19




E= Para responder y ver los mensajes solo tienes que pinchar en ellos.

B To reply and see the messages you just have to click on them.

4 N+ L Lo
+ Pinebot » X 71 N

o A Qo O
Messages

Pinebot
o~ - .

T m
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¢ Como son las reuniones en Pine?
How are the meetings in Pine?

E=2 Préxima a la hora de la reunién veras como en MY MEETING aparece un punto

verde parpadeante en la reunion a celebrar. El programa no te avisa cuando va a
comenzar una reunidn, permanece atento a tu agenda y cuando sea la hora pica sobre

la reunidn para comenzarla.

B Close the time of the meeting; you will see how in MY MEETING, a blinking green

dot appears in the meeting to be held. The program does not notify you when a session

is about to begin. Stay tuned to your agenda and when it is time to start the meeting.

Prueba Reunién My Meetings a = ~-Jo a o ®»
P 256 Q = 2

29 Lobby 13:00 R @ o Do Ouner ~ .

@ EventChat 13:30 Fioe time +

@ Virtual Stages 14-:00 Fro0 time 1 N

= Sessions 14:30 Froo time +

$8 Schedule - Fiee ime A

15:00 ' Meeting Confirmed e X
& Speakers 15:30 Free time
° My Meetings 16:00 Free time 1300
) Thu, 21 Oct, 2021
30 minutes
@ Attendees 16:30 Free tme : inu
@ Companies 17:00 Free ime
Diana's reason to Because we want to learn how meetings work
oy STUEEE 17:30 Froe time meet
Nazareth Lezcano
P ( t YOU
| e
| Diana Quintero «
o gl P C (]
—~
o P/ Q
@ PINE C
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E=2 Al pinchar en START MEETING accederas a la reunidn, activa tu camara y micro y

pulsa JOIN.

B By clicking on START MEETING, you will access the meeting, activate your camera

and microphone and press JOIN.

X
p mem Prya 2pp-pine.events quiere W‘“ & 2 NEO

& Utilizar el microfono

W Utilizar la cdmara

Permitit Bloquear |
-
1 welcome, Nazareth L‘\A o

Diana Quintero

~

B Vvideo

\!'AJ(ﬂO No Audio devices foun 2

E=2 Una vez te hayas unido a la reunidn con tu camara y micros activados, veras las

diferentes opciones que permite esta llamada, como compartir pantalla.
Recomendamos a los candidatos tener preparados sus enlaces a reels, porffolios o
cualquier presentacion para mostrar a los reclutadores. A la derecha disponen de un
chat donde poder colgar links de descarga o cualquier informacién que soliciten los

reclutadores.

B Once you are joined to the meeting with your camera and microphones activated,
you will see the different options that this call allows, such as screen sharing. We
recommend that candidates have their links to reels, portfolios or any presentation

ready to show to the recruiters. On the right of your screen, you have a chat where you

can send links or any information requested by recruiters.

22
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Nazareth Lezcano

| linat

Passionate about the world of culture, | am lucky
to be part of the Animayo family,
being the production coordinator of the events
of Damidn Perea SL in all the islands

Madrid and Barcelona, in addition to the long life
of the Animayo Festival in its journey
international. Coming in direct contact with the
latest news in the world
audiovisual and knowing the ins and outs of
such a large production with 15 years of
trajectory.
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Nazareth Lezcano

Passionate about the world of culture, | am lucky
to be part of the Animayo family,
being the production coordinator of the events
of Damién Perea SL in all the Islands,
Madrid and Barcelona, in addition to the lang life
of the Animayo Festival in its journey
international. Ceming in direct contact with the
latest news in the world
audiovisual and knowing the Ins and outs of
such a large production with 15 years of
trajectory.
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More Info:
animayo@animayo.com
produccion@animayo.com

ANIMAYO
16° Summit, Conferences and International
Film Festival of Animation, Visual Effects
and Video Games.
Www.animayo.com
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